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Unitad Nations Children's Pund Telephone:  +98-21-225949g4
218 Nezami St., Ghoba St., Fax: +08-21-22594948
Shariati Ave., Tehran 1844954613 www.unicef org/iran

Ref.: NB/1023 IR Iran

Date: 22 January 2012

Dr. Hossein Etemadi

Director General

Bureau of Public Relations

University of Social Welfare and Rehabilitation Sciences

Subjeet: Vacancy Apnouncement from UNICEF-Iran

Dear Dr. Etemadi,

I would like 10 inform you that UNICEF-Iran has initiated the process of recruitment for the
post of Child Protection Officer, which is at the level of project manager under the general
supervision of the Child Protection Specialist.

I am hereby pleased to share with you the relevant particulars and Terms of Reference of the
above-mentioned post as well as the details of required qualifications. It should be noted that,
in light of the fact that UNICEF's working language is English, one of the requirements of
the mentioned job is competency in this area.

It would be highly appreciated if you could share the vacancy announcement in your office,
and also with your esteemed colleagues from other departments and related professionals.

Interested applicants are requested to apply online through the following websire address:
hup://jobs.un.org.ir under UNICEF job vacancies,

If you have any questions, you may contact the Human Resources of UNICEF-Irag at the
following number:
+98-2122 594948

Kindly note that the deadline for receiving applications is:
Saturday, 18 February 2012 (29 Bahman 1390)

I would like to thank you in advance for your kind assistance in this regard and look forward
to our continued cooperation and collaboration for promoting the rights of the children in
Iran.

Yours sincerely,
Oﬂf\xﬂj’f
Anna Riatti

Deputy Representative
UNICEF-Iran

e | unicef &
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VACANCY NOTICE No. 2012/01
; UNICEF-IRAN ¢
Title: Child Protection Officer
Duty Station: Tehran with travel to project sites
Level: NO-B
Coutract Status: Fixed Term
Nationality: Iranian
| Supervyisor: Child Protection Specialist (NO-C)

Purpose of the Post:  Under the general supervision of the Child Protection Specialist contributes to project design,
planning, implementation, monitoring and evaluation of UNICEF-supported child protection activities. S/he will
contribute to policy development in the area of child protection and to building/strengthening capacities at local &
national level. The incumbent will also be responsible for general management of the project, including supervision of
the work done by the Child Protection Officer (NO-A) in this area.

Major Duties and Responsibilities:

1. Collects and analyzes data for the Situation Analysis, programme/project planning, management, monitoring and
evaluation purposes. Analyzes programme implementation reports and evaluates against established programme
recommendations and plans of action. Prepares tables, graphs and other statistica! data. Reports outcome of
analysis and proposes corrective actions.

2. Undertakes follow-up action on programme implementation activities, contributes to teamwork buiiding, and
prepares relevant reports. Drafts changes in project workplans as required,

3, Attends technical cooperation meetings, prepares notes and undertakes follow-up action and coordinartion related
to project implementation and monitoring. Communicates with counterpart local authorities on project details.
Recommends courses of action to the supervisor. Collaborates with members of the development community,
including NGOs, UN and bilateral agencies in the exchange of relevant information.Undertakes necessary
responsibilities as delegated and deemed appropriate by the supervisor.

4. Undertakes ongoing visits to UNICEF project sites, assesses local conditions and resources, and monitors
UNICEF inputs. Communicates with local counterpart authorities on project feasibility and effectiveness
including monitoring the flow of supply and non-supply assistance.

5. Assists in the preparation of the country programme recommendation and other relevant documentation ensuring
accuracy and consistency with established rules and regulations. Maintains the computerized database and
submits relevant reports.

6. Evaluates and analyzes financial and supply reports to ensure appropriateness of documentation, expenditures are
within allotments, data is consistent with internal UNICEF rules and regulaticns. Reports to the Supervisor and/or
Head of Office the outcome of reviews,

7. Drafis relevant sections of reports (required for donors, management, ennaal reports, etc.)

QO University degree in Social Sciences or related field.

Q@ Two years of progressively responsible professional work experience in programme design, implementation, monitoring &
evaluation, and administration. Work experience and expertise in the area of crild protection, in particular rejated to children
at risk and/or children in need of special protection, is an impartan: factor.

Q  Work experience in one or more of the foliowing is an asset:

- Project management

- Field experience in the area of Child Protection in Emergencies

- Advocacy on Child Protection/Child Rights issues

- Communication for Development

Fluency in English and Farsi ( written and spoken) is required.

Experience in organizing training workshops.

Knowledge of computer management and applications.

Experience with UN agencies, mt'| NGO or int’| companies in Iran is a plue.

couu

COMPETENCY PROFILE:

i) Core Values (Required)
» Commitment
» Diversity and Inclusion
* Integrity
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it) Cure Competencies (Required) (
* Commupication [ 1]
« Working with People (1] 1

+ Drive for Results [I]

iit) Functional Competencies (Required)
« Formulating Strategies and Concepts [ 1]
« Analyzing [ LI}
« Applying Technical Expertise | 11 ]
« Lesrning and Researching | 1]
* Planning and Organizing [T |

iv) Technical Knowledge'

&) Specific Technical Knowledge Required
(Technical knowledge requirements specific to the job can be added here as required.)

Essential Technical Knowledge of theories, principles and methods in the folowing areas:

- Strengthening child protection systems.

« Strengthening partner capacity for protecting children apairst violeice, micluding in emergencies.
« Strengthening social welfare systems.

- Use of data and indicators in child protection.

h) Common Technical Knowledge Required (for the job group)

« Methodology of programme/project management.

+ Sectoral Programmatic goals, policies and stratzsgies.

* Knowledge of global human rights issues, specifically relating to childre: and women.
« UNICEF policies and strategy in child protection, including progré.nmes in emergencies and recovery.
+ Core commitments for children in emergencies

« UNICEF financial, supply and admunistrative rules and regulations

Rights-based and Results-based approach and programming in UN'CEF

UNICEF programme policy, procedures and guidelines in the Manua

Mid-Term Strategic Plan

UN guideline on sexual exploitation and abuse by UN staff and parti. .

Gender equality and Diversity awareness.

¢) Technical Knowlgdge to be Acquired/Enhanced (for the Job)

+ Government development piens and policies

« Knowledge of local conditions and country legislation refevant 1o UNICZE -ogrammes
+ UN policies and Strategy to address intermational humanitarian jssues and (e - sponses.
+ UN common approaches to programmati¢ issues and UNICEF positions

+ UN security operations and guidelines.

+ UNICEF policies and strategies promoting and supporting gender equality & versity.

' Reference to UNIGEF and/ar UN in terms of tachnical knowledge requirements (6 and b akov-. are applaa - ily to these wae are or have
been the staff members of UNICEF or the UN common system

Interested applicants are requested to sc nd their P-1 1 form through the UN webssic b
under UNICEF job vacancies no later ti an Saturday, 18 February 2012 quetig Vo

1.0rg.ir
acy #2012/01

* Applicants are requested to fill the part 6o "Motivation™ on the P-1[ form svziabie o (e - ebsite.

UNIC EF &5 a non-smoking working environ mnent
Applic tions from ified wo encourged
Muale-applica ey should be released from their miliiary obiigations
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